Below are the official requirements for your visa from the Colombian embassy site as of June 2007
You can get the application form off their website or off of ECA's where it says requirements for US citizens to enter Colombia.  Click then click on the blue part above where it says visas then click on the part that says application.  You can see the requirements by clicking on the part that says work visa.  The cost is currently $205US.

Work Visa (TT)

Requirements:

1.    Valid Passport with at least 3 available pages and good for a minimum of 6 months.

2.    Two (2) passport copies. plain copies please.

3.    Visa application form duly signed and filled out in duplicate. (Make a photocopy)
4.    Three (3) colored passport-type pictures (2"x2").

5.    Original work contract with both signatures notarized. (ECA sends you this, actually it is combined with #9 below since you don't really have a contract, but a letter of invitation.)
6.    Certificate of Goodwill of the company, notarized and Apostilled.(ECA sends you this)
7.    Legalized and Apostilled copy of the university diploma.  This is what YOU have to do.  A teaching certificate or transcripts are also accepted.  If you have questions about how to do it, contact Angela Wick at loca4jesus@hotmail.com who is our US visa expert.
8.    Police criminal records, issued within the last six months, translated into Spanish and both versions (English and Spanish) must be notarized and certified with an APOSTILLE  from the secretary of state where it was issued. This certificate is required ONLY if you do not hold a current Colombian visa.  This is what YOU have to do.  This is not always asked for, but BRING it with you to Colombia.  Generally, go to your local police departement and ask for a notarized letter stating that you do not have a police record. If you have questions about how to do it, contact Angela Wick at loca4jesus@hotmail.com who is our US visa expert.
9.    Letter from the Colombian company stating the name and position of the applicant, detailed purpose of trip, and company's compromise to assume full financial responsibility for the traveler expenses, including his return to the country of origin or last country of residence. This letter must notarized and apostilled.  (ECA sends you this)
10.     Certificate " Certificado de Proporcionalidad" issued by the Colombian "Ministerio del Trabajo", stating that the ratio of national and foreign workers has been duly respected. (ECA sends you this)
11.     Health Certificate showing that applicant has been vaccinated against yellow fever. This certificate is required ONLY if the applicant is traveling to any of the following Departamentos (States) in Colombia: Amazonas, Antioquia, Arauca, Bolívar, Boyacá, Casanare, Caqueta, Cauca, Guaviare, Magdalena, Meta, Norte de Santander, Putumayo, Santander, Vaupés or Vichada.  Since you are going to the city of Bogota in the state of Cundinamarca you don't need this.

12.     Consular fee: US$205.00

To get an apostille stamp...google in apostille in ___ the name of your state and you should get the address and cost of how to get the stamp on your notarized document in your state.

For Illinois  

http://www.cyberdriveillinois.com/publications/pdf_publications/i1772.pdf
This website for Illinois explains more about the process of getting the apostille stamp on the two USA generated documents that you turn in.  It says $2 on the website, but I think it is 3.  I assume they haven't updated because I would be very surprised if the price went down.

